
ĔŅĶıńĥĬŅŏĺŖĭœĞĨƢĶŃħńĭĽŅĕŅĺŇĝŅ 
őėĶĚĔŅĶȮŴYOUNG WEBMASTER CAMPŵȮĶŋƞĬĪňŗȮ/ 
āÕã Þ¬óãßòÓÚóëóäñÕõÉõØòæĀæñëøćîÜäñëâ ëČóÚòÂèõØãÛäõÂóäĀæñÿØÅāÚāæãöëóäëÚÿØé 



- âóÖäÑóÚëøćîÕõÉõØòæ 
- ÂóäÿÃöãÚÛØÅèóâ 
- ÂóäĀÚñÚČóÂóäĂË­ÈóÚÿèĆÛăÌÖ°äñÕòÛëóÃóèõËó 

ìòèÃ­îÂóäîÛäâÿËõÈÜÐõÛòÖõÂóä 



âóÖäÑóÚëøćîÕõÉõØòæ 

ÙöäèòÓÚ° ÂõÉÈóâ  
ÚòÂèõËóÂóäÅîâßõèÿÖîä° 

Þ¬óãßòÓÚóëóäñÕõÉõØòæĀæñëøćîÜäñëâ 
http://arit.sru.ac.th  

 

Ã­îâúæāÕã é́úÚã°ÛäõÂóäÅèóâäú­ØóÈèõØãóéóëÖä°ĀæñÿØÅāÚāæãöµ 



 ÂóäîîÂĀÛÛßòÓÚóÿèĆÛăÌÖ° ĀæñÅæòÈÅèóâäú­Ö¬óÈ ą ÉČóÿÜĆÚÖ­îÈ
ÿÂöćãèÃ­îÈÂòÛëøćîÕõÉõØòæĂÚìæóãäúÜĀÛÛ āÕãÿÊßóñÿâøćîÂ­óèÿÃ­óëú¬ãùÅÿèĆÛ 2.0 
ØöćîÚùÎóÖĂì­ØùÂÅÚä¬èâÂòÚëä­óÈëääÅ° ĀæÂÿÜæöćãÚ ĀæñÿÝãĀßä¬ÝæÈóÚ  

 Âóäëä­óÈÌ÷ćÈÿÂõÕÉóÂÛùÅÅæÉČóÚèÚâóÂØöćâóØČóÈóÚä¬èâÂòÚÿÜĆÚ 
ëøćîÿÕöãèÂòÚ Ý¬óÚÿèæó Āæñë×óÚØöćØöćÖ¬óÈÂòÚ îóÉÂ¬îĂì­ÿÂõÕÜòÎìóĂÚÂóä
ÿÜõÕĀà­âÈóÚÕõÉõØòæăÕ­ ÿË¬Ú ÂóäĀëÕÈÝæáóêóăØãÝõÕßæóÕ Âóäăâ¬ĀëÕÈ
ĀÛÛîòÂêä (Font) äèâ×÷ÈÜòÎìóÂóäæñÿâõÕæõÃëõØÙõċ É÷ÈÉČóÿÜĆÚÖ­îÈâö
Ã­îÂČóìÚÕä¬èâÂòÚÃîÈëøćîÕõÉõØòæ ÿßøćîæÕÜòÎìóÕòÈÂæ¬óè  
 

ëøćîÕõÉõØòæØöćâöÅùÔáóß 



1.âöÂóä×¬óãØîÕĀæñÉòÕÿÂĆÛîã¬óÈÿÜĆÚäñÛÛ 

2.ëóâóä×ÿÃ­óăÕ­îã¬óÈØòćè×÷È 

3.âöâóÖäÑóÚÿßøćîÚČóâóĂË­Ăìâ¬ăÕ­ìæóãÅäòĈÈ 

4.âöÂóäăìæÿèöãÚÝ¬óÚäñÛÛØöćëä­óÈÅùÔÅ¬ó îòÚÉñë¬ÈÝæ×÷ÈÜäñëõØÙõáóß
āÕãäèâØöćëúÈÃ÷ĈÚÃîÈîÈÅ°Âä/ìÚ¬èãÈóÚ 

5.âöÂóäĂË­ÿØÅāÚāæãöÿÜĆÚÿÅäøćîÈâøî ÿßøćîË¬èãĀÜæÈÅèóâÌČĈóÌ­îÚĂÚÂóä
ØČóÈóÚÿÜĆÚÅèóâä¬èââøî 

ÂóäÉòÕÂóäëøćîÕõÉõØòæ  





1.ä¬èâÂòÚØČóÅèóâÿÃ­óĂÉĀæñÂČóìÚÕâóÖäÑóÚëøćîÕõÉõØòæ 

2.ä¬èâäÔäÈÅ° ë¬ÈÿëäõâĂË­ÈóÚâóÖäÑóÚëøćîÕõÉõØòæ 

3.ä¬èâßòÓÚó ÜäòÛÜäùÈÃ­îÂČóìÚÕ âóÖäÑóÚ ÂäñÛèÚÂóäØöćÿÂöćãèÃ­îÈÂòÛ
ëøćîÕõÉõØòæ 

 

 

ëäùÜ 



ÁÂČóìÚÕËøćîāàæÿÕîä°ÿÜĆÚáóêóîòÈÂåêØöćÂäñËòÛĀæñëòĈÚØöćëùÕ 
× ìæöÂÿæöćãÈÂóäĂË­ËøćîáóêóăØã ÿÚøćîÈÉóÂÌîàÖ°Āèä°ÛóÈÖòèîóÉăâ¬äîÈäòÛ 
× ĂÚÂäÔöØöćâöìæóãÅČóÉñĂË­ · (Hyphen) ÿËøćîâäñìè¬óÈÅČó ăâ¬ĂË­ space Āæñ 
underscore _ ÿßäóñÿâøćîâóÿÜĆÚë¬èÚìÚ÷ćÈÃîÈ URL ÉñâòÂâöÂóä 
ÃöÕÿë­ÚëòÎæòÂêÔ° Ì÷ćÈÉñë¬ÈÝæĂì­ underscore ØòÛÂòÛÃöÕÿë­ÚĂÖ­ăÕ­ 
ÿË¬Ú www.sru.ac.th/digital_standard_.html  

   teerawat_kit@sru.ac.th  
 
 www.sru.ac.th/digital -standard -01.html 
 

 

âóÖäÑóÚÂóäÖòĈÈËøćîĀà­âÿîÂëóä 

âóÖäÑóÚÂóäÖòĈÈËøćîĀà­âÿîÂëóä by STKS 
 

http://www.sru.ac.th/digital_standard_.html
mailto:teerawat_kit@sru.ac.th
http://www.sru.ac.th/digital_standard_.html
http://www.sru.ac.th/digital-standard-01.html
http://www.sru.ac.th/digital-standard-01.html
http://www.sru.ac.th/digital-standard-01.html
http://www.sru.ac.th/digital-standard-01.html
http://www.sru.ac.th/digital-standard-01.html
http://www.sru.ac.th/digital-standard-01.html
http://stks.or.th/wiki/doku.php?id=standard:filename
http://stks.or.th/wiki/doku.php?id=standard:filename
http://stks.or.th/wiki/doku.php?id=standard:filename


ÁÜòÎìóØöćßÛÂäÔöËøćîāàæÿÕîä°/Āà­âáóêóăØã 



ÁÅèäÂČóìÚÕĀÛÛîòÂêäØòĈÈáóêóăØãĀæñáóêóîòÈÂåêĂì­ÿÜĆÚËùÕÿÕöãèÂòÚ 

ÁìæöÂÿæöćãÈÂóäĂË­ĀÛÛîòÂêäØöćæñÿâõÕæõÃëõØÙõċ  

ÁĂÚÿîÂëóäáóêóăØãÅèäÉñĂË­ÖòèÿæÃÿÜĆÚÿæÃăØã  

ÁëèØË. Ăì­ÅèóâëČóÅòÎÂòÛÜäñÂóéàîÚÖ°âóÖäÑóÚäóËÂóäăØã āÕãÿÊßóñÂóäĂË­
àîÚÖ° TH SarabunPSK 

ÁëèØË. Ăì­ÅèóâëČóÅòÎÂòÛÜäñÂóéÂóäßõâß°ìÚòÈëøîäóËÂóäÕ­èãāÜäĀÂäâ
ÅîâßõèÿÖîä° 

 

âóÖäÑóÚÂóäëä­óÈÿîÂëóäÈóÚßõâß° 



 

àîÚÖ°âóÖäÑóÚäóËÂóäăØã 



Áăâ¬Ö­îÈÂÕÜù¬â Enter ÿâøćîÉÛÛääØòÕ ĀÖ¬Ăì­ßõâß°ăÜÿäøćîãą āÜäĀÂäâÉñÖòÕÅČóĂì­
îòÖāÚâòÖõ  
ÂóäÖòÕÅČóÂ¬îÚÉÛÛääØòÕ Ăì­ĂË­Üù¬â Shift + Enter  

ÂóäÃ÷ĈÚìÚ­óĂìâ¬Â¬îÚÉÛìÚ­óÜÂÖõ Ăì­ĂË­Üù¬â Ctrl + Enter 

ÁÿîÂëóäØùÂÿîÂëóäÉñÖ­îÈÂČóìÚÕ Document Properties 

ÁÅČóØòÛéòßØ° 
Internet îõÚÿÖîä°ÿÚĆÖ îõÚÿÖîä°ÿÚĆØ  îõÚÿØîä°ÿÚĆÖ 

Digital ÕõÉõØîæ  ÕõÉõÖîæ  ÕõÉõØòæ 

Web  ÿèĆÜ  ÿèÜ  ÿèĆÛ 

âóÖäÑóÚÂóäëä­óÈÿîÂëóäÈóÚßõâß° (Ö¬î) 



 

Öòèîã¬óÈÂóäÂäîÂäóãæñÿîöãÕÿîÂëóäÈóÚßõâß° 

âóÖäÑóÚÂóäëä­óÈÿîÂëóäÈóÚßõâß° by STKS 
 

http://stks.or.th/wiki/doku.php?id=standard:document-format-guide
http://stks.or.th/wiki/doku.php?id=standard:document-format-guide
http://stks.or.th/wiki/doku.php?id=standard:document-format-guide


ÁĂË­ÖòèáóêóîòÈÂåê 

Áăâ¬ĂË­ÿÅäøćîÈìâóãèääÅÖîÚ ãÂÿè­Ú . (full stop) Āæñ ς (hyphen) 

Á×­óä¬óÈÿîÂëóäÅäòĈÈĀäÂĂì­Ăë¬èòÚØöćÕ­èã yyyymmdd  
× 20100528-tea-and-talk-present.doc  
× 20100528-tea-and-talk-present-1.doc 
× 20100528-tea-and-talk-present-2.doc 

 

 

âóÖäÑóÚÂóäÖòĈÈËøćîÿîÂëóäÈóÚßõâß° 



ÁâóÖäÑóÚÂóäÖòĈÈËøćîăàæ°Āæñ Directory 

ÁâóÖäÑóÚØóÈÕ­óÚÿÚøĈîìó 

ÁâóÖäÑóÚØóÈÕ­óÚäúÜĀÛÛÂóäĂË­áóêóÛÚÿèĆÛ 

ÁâóÖäÑóÚØóÈÕ­óÚÿØÅÚõÅ ÿÜĆÚÂóäÂČóìÚÕâóÖäÑóÚĂÚë¬èÚÃîÈÂóä
ÿÃöãÚ HTML ìäøîë¬èÚÃîÈāÅ­ÕØöćÿÂöćãèÃ­îÈ 
 

 

âóÖäÑóÚÂóäëä­óÈÿîÂëóäÿèĆÛ 

 



  ÿîÂëóäÿèĆÛÉñÖ­îÈâöÂóäÂČóìÚÕËøćîÃîÈÿîÂëóäìÚ­óÚòĈÚ ăè­ĂÚë¬èÚ
ÃîÈĀØĆÂ <title>¦</title> āÕãËøćîØöćÂČóìÚÕÃ÷ĈÚâóÅèäĂË­áóêóîòÈÂåê 
Āæ­èÅ¬îãÖ¬îØ­óãÕ­èãáóêóăØã   ĀæñîÙõÛóã×÷ÈáóßäèâÃîÈÿèĆÛăÌÖ°
ÚòĈÚą Ăì­ăÕ­âóÂØöćëùÕ ÿßäóñËøćîÃîÈÿîÂëóäØöćÂČóìÚÕăè­ÚöĈ Éñë¬ÈÝæĂì­
āÜäĀÂäâÿÂĆÛÃ­îâúæÃîÈÿèĆÛăÌÖ°ØöćĂì­ÛäõÂóäÅ­ÚìóÃ­îâúæ (Search 
Engine) ëóâóä×ÖäèÉßÛ ĀæñÿÂĆÛËøćîØöćÂČóìÚÕĂì­ÂòÛÿîÂëóä ÿÃ­óăè­ĂÚ
äñÛÛÑóÚÃ­îâúæ ÿßøćîĂË­ÿÜĆÚÅöã°ÿèõä°Õ ëČóìäòÛÂóäÅ­ÚìóÿèĆÛăÌÖ°Ö¬îăÜ 
(Ã­îÅèóâØöćäñÛùĂÚ <title> ÚöĈăâ¬ÅèäãóèÿÂõÚ 64 ÖòèîòÂêä) 

<title>Suratthani Rajabhat University - âìóèõØãóæòãäóËáòÐëùäóêÏä°ÙóÚö</title> 

 

âóÖäÑóÚÂóäëä­óÈÿîÂëóäÿèĆÛ 

 



  ÿîÂëóäÿèĆÛÅèäÂČóìÚÕÅöã°ÿèõä°ÕĂì­ÂòÛÿîÂëóäÚòĈÚą āÕãÂóäĂË­ĀØĆÂ 
<̍ ̅̔  ́̎́̍̅˝Ο̙̗̋̅̏̒̄̓Π ̃̏̎̔̅̎̔˝ΟÅöã°ÿèõä°Õ
ëČóìäòÛāïâÿßÉµ>  Ì÷ćÈÅöã°ÿèõä°ÕÚöĈÉñÿÜĆÚÃ­îâúæîöÂë¬èÚìÚ÷ćÈØöćāÜäĀÂäâÿÂĆÛ
Ã­îâúæÃîÈÿèĆÛăÌÖ° Å­ÚìóÃ­îâúæ (Search Engine) ÛóÈËÚõÕ ÿÂĆÛ
ăÜØČóÿÜĆÚÅöã°ÿèõä°Õ ëČóìäòÛÂóäÅ­ÚìóÿèĆÛăÌÖ° ÕòÈÚòĈÚ×­óÖ­îÈÂóäĂì­ÿîÂëóä
×úÂÖäèÉßÛāÕãÿèĆÛăÌÖ°ØöćÿÜĆÚ Search Engine ìæóãą ËÚõÕ ÿäó
ÅèäÉñĂë¬ØòĈÈËøćîÃîÈÿîÂëóä ĀæñĂë¬Åöã°ÿèõä°ÕĂÚĀØĆÂ <meta 
̎́̍̅˝Ο̙̗̋̅̏̒̄̓Π Ψ˞ 

âóÖäÑóÚÂóäëä­óÈÿîÂëóäÿèĆÛ 

 



  ÿîÂëóäÿèĆÛÉñÖ­îÈÂČóìÚÕÅČóîÙõÛóãÿèĆÛîã¬óÈã¬îāÕãÂóäĂË­
ĀØĆÂ <̍ ̅̔  ́̎́̍̅˝Ο̄̅̓̃̒̉̐̔̉̏̎Π 
̃̏̎̔̅̎̔˝ΟÅČóîÙõÛóãÿèĆÛµ> ÿßøćîÿÜĆÚÃ­îâúæëČóìäòÛ 
Search Engine ĀëÕÈÝæÜäñÂîÛÂóäëøÛÅ­ÚÿèĆÛăÌÖ° 

âóÖäÑóÚÂóäëä­óÈÿîÂëóäÿèĆÛ 

 



  ÿîÂëóäÿèĆÛØùÂìÚ­óÉñÖ­îÈâöÂóäÂČóìÚÕËùÕÃîÈÖòèîòÂêä 
(Character Set) āÕãÉñÖ­îÈÂČóìÚÕÿÜĆÚ UTF-8 Ì÷ćÈÂóä
ÂČóìÚÕËùÕÃîÈÖòèîòÂêäĂÚÿîÂëóäĀÖ¬æñìÚ­óÚòĈÚÉñĂË­äúÜĀÛÛÿÜĆÚ 
<meta http -̖̅̑̉̕˝Οˣ̏̎̔̅̎̔-˴̙̐̅Π 
̃̏̎̔̅̎̔˝Ὁ̘̅̔ˏhtml;charset =UTF-8Π ˞

  ÿîÂëóäÿèĆÛÅèäÂČóìÚÕËøćîìÚ¬èãÈóÚìäøîÝú­ßòÓÚóÿèĆÛ āÕãÂóäĂË­
ĀØĆÂ <̍ ̅̔  ́ ̎́̍̅˝Ό̔̈̏̒̕Π ̃̏̎̔̅̎̔˝ΟËøćî
ìÚ¬èãÈóÚ/Ýú­ßòÓÚóÿèĆÛµ> 

 

âóÖäÑóÚÂóäëä­óÈÿîÂëóäÿèĆÛ 

 



  ÿîÂëóäÿèĆÛØùÂÿîÂëóäÉñÖ­îÈÂČóìÚÕÿâØóÕóØóËùÕ  Dublin core 
(ÕòÛæõÚÅîä°) ÂČóÂòÛĂÚØùÂÿîÂëóäÿèĆÛ ÿßøćîÿÜĆÚÃ­îâúæëČóìäòÛäñÛÛ  
OpenURL  Ăì­ÂòÛ  Reference Manager  ÿË¬Ú  āÜäĀÂäâ  
Zotero  ÖõÕÖòĈÈĂÚ Firefox  ÉñÚČóăÜëä­óÈäóãÂóäî­óÈîõÈÖ¬îăÜ āÕãÉñ
äñÛùÕ­èãËùÕÅČóëòćÈÖ¬îăÜÚöĈ 

<̍ ̅̔  ́̎́̍̅˝ΠDC.TitleΠ ̃̏̎̔̅̎̔˝ΠËøćîÿîÂëóäÿèĆÛµ> 

<̍ ̅̔  ́̎́̍̅˝ΠDC.KeywordsΠ ̃̏̎̔̅̎̔˝ΠÅöã°ÿèõä°ÕëČóìäòÛāïâÿßÉµ> 

<̍ ̅̔  ́̎́̍̅˝ΠDC.DescriptionΠ ̃̏̎̔̅̎̔˝ΠÅČóîÙõÛóãÿèĆÛµ> 

<̍ ̅̔  ́̎́̍̅˝ΠDC.AuthorΠ ̃̏̎̔̅̎̔˝ΠËøćîÝú­ßòÓÚóÿèĆÛµ> 

âóÖäÑóÚÂóäëä­óÈÿîÂëóäÿèĆÛ 

 



ÁÝú­ÕúĀæÿèĆÛÅèäĂË­ÿÅäøćîÈâøîÖäèÉ Links Õ­èãÖÚÿîÈîã¬óÈëâČćóÿëâî  

ÁØùÂ ą ìÚ­óÿèĆÛ ÅèäÉñĀëÕÈÃ­îâúæÖ¬óÈą (ãÂÿè­ÚìÚ­óÿèĆÛîõÚØäóÿÚĆÖ) 
ÕòÈÖ¬îăÜÚöĈ  
ü Ã­îâúæÖõÕÖ¬îìÚ¬èãÈóÚ ăÕ­ĀÂ¬ Øöćîãú¬ ÿÛîä°āØäéòßØ° Āæñîöÿâæ 
ü ÿë­ÚÿËøćîâÂæòÛăÜãòÈìÚ­óìæòÂÃîÈéúÚã°ð  
ü ÅČóĀ×æÈÂóäÔ°ëÈèÚæõÃëõØÙõċ  

 

âóÖäÑóÚÂóäëä­óÈÿîÂëóäÿèĆÛ (Ö¬î) 

 



ÁèòÚØöć / ÿèæó âöÅèóâëČóÅòÎ 

ÁÅèóâæñÿîöãÕÃîÈáóß 

ÁÃÚóÕáóß 

ÁÅùÔæòÂêÔñÿÊßóñÃîÈáóß 

ÁëøÛÅ­ÚáóßÈ¬óãÕ­èã IPTC Metadata 

ÁXMP ëČóìäòÛÂóäÜäñÂóéÅèóâÿÜĆÚÿÉ­óÃîÈáóß 

 

âóÖäÑóÚáóßÕõÉõØòæ 

 



 

âóÖäÑóÚáóßÕõÉõØòæ (Ö¬î) 



ÁëăæÕ°ĀäÂÉñÖ­îÈÚČóÿëÚîìòèÿäøćîÈÂóäÚČóÿëÚîĂì­ËòÕÿÉÚ 

ÁØùÂëăæÕ°ÉñÖ­îÈÂČóìÚÕ Slide Title 

ÁÿÚ­ÚìòèÃ­îâóÂÂè¬óäóãæñÿîöãÕ 

ÁÂóäÃ÷ĈÚÛääØòÕĂìâ¬ Ăì­ÂÕÜù¬â Shift + Enter 

Áăâ¬ÅèäÿÅóñË¬îÈè¬óÈäñìè¬óÈÅČóâóÂÂè¬ó 1 Ë¬îÈ 

ÁÃÚóÕÖòèîòÂêä, ëöÖòèîòÂêä ÿÚ­Ú ÿÕ¬ÚËòÕ ÿìĆÚăÕ­ĂÚäñãñăÂæ 
 

âóÖäÑóÚÂóäëä­óÈëøćîÚČóÿëÚî 

 



ÁÃ­îÅèóâĀÖ¬æñëăæÕ°ăâ¬ÿÂõÚ 6 ÛääØòÕ 

Áăâ¬ÅèäÂČóìÚÕàîÚÖ°âóÂÂè¬ó 4 ĀÛÛĂÚÿîÂëóäÿÕöãèÂòÚ 

ÁìæöÂÿæöćãÈÂóäĂË­ĀÛÛîòÂêäØöćæñÿâõÕæõÃëõØÙõċ 

ÁëøćîÂóäÚČóÿëÚîØùÂëøćîÉñÖ­îÈÂČóìÚÕ Document Properties 

 

ìâóãÿìÖù      àîä°ĀâÖÿîÂëóäØöćÿìâóñëâĂÚÂóäÿÝãĀßä¬ëú¬ëóÙóäÔñ 
                ĂÚäúÜĀÛÛì­îÈëâùÕÕõÉõØòæÅøî PDF 

 

âóÖäÑóÚÂóäëä­óÈëøćîÚČóÿëÚî (Ö¬î) 

 



ÂóäÿÖäöãâëøćîÕõÉõØòæØöćâöÅùÔáóß 
Microsoft Office, PDF Properties,  
āÜäĀÂäâ Xnview 



Document Properties 

  ÿîÂëóäØùÂÿîÂëóäÉñÖ­îÈÂČóìÚÕ Document 
Properties ÿßøćîĂì­ÂóäëøÛÅ­ÚÿÜĆÚăÜăÕ­È¬óã ëñÕèÂ 
äèÕÿäĆè îöÂØòĈÈãòÈÿÜĆÚÃ­îâúæëČóÅòÎëČóìäòÛ Search Engine 
ĀæñāÜäĀÂäâÉòÕÂóäì­îÈëâùÕÕõÉõØòæØöćăÕ­âóÖäÑóÚ 



Microsoft Word 2007 

 ÅæõÂÜù¬â Quick Button Āæ­èÿæøîÂÅČóëòćÈ Prepare, Properties Āæ­èÜ­îÚäóãÂóä 
 





ÂóäÿÖäöãâăàæ° PDF ØöćÿÜĆÚâõÖäÂòÛ Search Engine 

ÁÿîÂëóä PDF ÿÜĆÚÿîÂëóäîöÂàîä°ĀâÖØöć×úÂĂË­ÿßøćîÿÝãĀßä¬ÝæÈóÚÝ¬óÚ
îõÚÿØîä°ÿÚĆÖ ĀæñÅóÕìèòÈè¬óÉñ×úÂÅ­ÚÕ­èã Google ìäøî Search 
Engine ăÕ­È¬óã āÕãÂóäÿÖäöãâĀà­âÿîÂëóä PDF Ăì­ëñÕèÂÂòÛÂóäÿÃ­ó×÷È
ÃîÈ Search Engine ÉČóÿÜĆÚÖ­îÈâöĀÚèÜÐõÛòÖõØöćÿìâóñëâ ÕòÈÚöĈ 

ÁËøćîĀà­âÿîÂëóä PDF  

ÁÅèäÿÜĆÚÅČó áóêóîòÈÂåêØöćëòĈÚ ÂäñËòÛ ÜäñÂîÛÕ­èãÅČóØöćÝú­ĂË­äú­ÉòÂĀæñĂË­ëøÛÅ­ÚăÕ­
È¬óã ÚîÂÉóÂÚöĈËøćîĀà­âÿîÂëóäãòÈ×úÂĂË­ÿÜĆÚ Title ĀëÕÈÛÚìÚ­óÝææòßÙ°ÃîÈ
ÂóäëøÛÅ­Ú ìóÂÿîÂëóä PDF ăâ¬ăÕ­äñÛù Title ÿîóăè­ 
 



 

 

 

 

 

 
Áăâ¬ÅèäĂË­ÅČóáóêóăØã 
Áì­óâĂË­îòÂÃäñßõÿéê ĀæñË¬îÈè¬óÈ ãÂÿè­ÚÿÅäøćîÈìâóã _ ìäøî - 

 



PDF Properties 

Á ÿîÂëóä PDF ÅèääñÛù Metadata ÂČóÂòÛØùÂÅäòĈÈ āÕãÿÊßóñë¬èÚËøćîÿäøćîÈ
ÿîÂëóä ìäøî Title āÕãÂČóìÚÕăè­ăâ¬ÿÂõÚ 70 îòÂÃäñ ØòĈÈÚöĈ Search 
Engine ÉñĀëÕÈËøćîÿîÂëóäĂÚÛääØòÕĀäÂÃîÈìÚ­óÝææòßÙ°ÂóäëøÛÅ­Ú Āæñ
ìóÂÿîÂëóäĂÕăâ¬äñÛùËøćîÿîÂëóä ìäøî Title ÂĆÉñĀëÕÈÕ­èãËøćîĀà­âÿîÂëóä
ĀØÚ 

ÁÕòÈáóßÃ­óÈÖ­Ú ÉñßÛè¬óÿÜĆÚÿîÂëóä PDF ØöćâöËøćîĀà­âÿîÂëóä Åøî 20110410-
digital -media-stnd.pdf ĀÖ¬ìÚ­óÝææòßÙ°ÉñĀëÕÈËøćîÿîÂëóäÕ­èãÅČó
è¬ó Ǻú¬âøîâóÖäÑóÚëøćîÕõÉõØòæµ Ì÷ćÈÿÜĆÚÃ­îÅèóâÉóÂ Metadata ë¬èÚ Title 
ÚòćÚÿîÈ 
 



PDF Properties 

  ÿîÂëóä PDF ÉñÖ­îÈÂČóìÚÕ Document Properties Ăì­ÿìâóñëâ 
Āæñ×úÂÖ­îÈÿË¬ÚÿÕöãèÂòÛÿîÂëóäÖ­ÚÊÛòÛ āÕãÿÜõÕĀà­âÿîÂëóäÕ­èã 
Acrobat  Professional ÉóÂÚòĈÚÿæøîÂÅČóëòćÈ File, Properties  

   ÿîÂëóä PDF ëóâóä×ÂČóìÚÕëõØØõċĂÚÂóäÿÃ­ó×÷ÈÿîÂëóäăÕ­āÕãĂË­ 

ÅČóëòćÈ File -> Print -> Adobe PDF ÅæõÂÿæøîÂÜù¬â Properties 



 



 



 



ÁÂóäÂČóìÚÕËøćîÿäøćîÈÿîÂëóä ìäøî Title ØČóăÕ­ìæóãèõÙö ÿË¬Ú äñÛù
ĂÚÿîÂëóäÖ­ÚÊÛòÛ Word ÿâøćîĀÜæÈÿÜĆÚ PDF ËøćîÿäøćîÈÉñ×úÂ
ë¬ÈăÜîòÖāÚâòÖõ ìäøîäñÛùÝ¬óÚāÜäĀÂäâ Acrobat 
Professional ìäøîāÜäĀÂäâîøćÚą ØöćäîÈäòÛÂóäØČóÈóÚÂòÛ 
PDF Metadata  



ÅČóÅ­ÚÃîÈÿîÂëóä PDF 

ÁÅČóÅ­ÚÃîÈÿîÂëóä PDF ìäøî Keywords ÿÜĆÚ PDF Metadata äóãÂóäìÚ÷ćÈØöć
ÉČóÿÜĆÚÂòÛ Search Engine āÕãĂì­äñÛùÿÜĆÚÅČóą ÅòćÚÕ­èãÿÅäøćîÈìâóã comma ,  

ÁÚîÂÉóÂÚöĈ Metadata äóãÂóäîøćÚą ÿË¬Ú Author, Subject ÂĆÿÜĆÚäóãÂóäØöćÅèäĂë¬
ĂÉ ÂČóìÚÕÃ­îâúæØöćÿìâóñëâæÈăÜÕ­èãØùÂÅäòĈÈ āÕã Subject îóÉÉñÂČóìÚÕÉóÂìâèÕìâú¬Øöćâö
ÂóäÂČóìÚÕăè­Āæ­è ìäøî Library Subject Heading ìäøîÉñÂČóìÚÕÿîÈÿÊßóñÃîÈ
ìÚ¬èãÈóÚ ÿË¬Ú ÿîÂëóääóãÈóÚ ÂĆÂČóìÚÕÿÜĆÚ Report ÿÜĆÚÖ­Ú 

ÁäèâØòĈÈÂóäëä­óÈØóÈÿÃ­ó×÷ÈĂÚäúÜĀÛÛÿîÂëóäÿèĆÛàîä°ĀâÖ HTML ÂĆÿÜĆÚîöÂ 1 Ë¬îÈØóÈØöćëČóÅòÎ 
ÿßäóñëóâóä×ÂČóìÚÕ Metadata ăÕ­ÅäÛ×­èÚâóÂÂè¬ó ÿË¬Ú Description 
Metadata ìäøî Metadata Scheme ËùÕÿÊßóñîã¬óÈ Google 
Scholar 
 



ĀÂ­ăÃ PDF Metadata Õ­èã Freeware îã¬óÈ BeCyPDFMetaEdit 

ÁÂóäÿÝãĀßä¬ÿîÂëóä PDF ëú¬îõÚÿØîä°ÿÚĆÖāÕãÿÊßóñÂóäßòÓÚóÅæòÈÅèóâäú­ë×óÛòÚ ĀæñÖ­îÈÂóä
Ăì­Ã­îâúæÂòÛ Search Engine äèâØòĈÈäñÛÛîøćÚą ØöćÖ­îÈÂóäØČóÈóÚÂòÛÿîÂëóäăÕ­ÿÖĆâ
ÜäñëõØÙõáóß ÂóäæÈäóãÂóäìäøî Catalog ÿîÂëóä PDF É÷ÈâöÅèóâÉČóÿÜĆÚîã¬óÈãõćÈ āÕã
ÂóäæÈäóãÂóäÿîÂëóä PDF ÉñØČóÝ¬óÚ PDF Metadata Ì÷ćÈÉñØČóăÕ­ÃÔñÂóäĀÜæÈ
ÿîÂëóä PDF 

Áîã¬óÈăäÂĆÕöìæóãą ÅäòĈÈØöćßÛè¬óÿîÂëóä PDF ÉČóÚèÚâóÂãòÈăâ¬ăÕ­æÈäóãÂóä PDF 
Metadata îöÂØòĈÈÌîàÖ°Āèä°Øöćâöîãú¬ÂĆăâ¬ëóâóä×æÈäóãÂóäÕòÈÂæ¬óèăÕ­ ÿË¬Ú PDF 
Reader Õ­èãÂäñĀëÃîÈ Freeware ÃîÚČóÿëÚîāÜäĀÂäâ 
BeCyPDFMetaEdit ÅäòÛ āÜäĀÂäâÚöĈÿÜĆÚ Freeware ØöćÕóèÚ°āìæÕăÕ­ÉóÂÿèĆÛ 
BeCyHome  

ÁāÜäĀÂäââöÃÚóÕÿæĆÂØČóÈóÚÈ¬óã ÿßöãÈ unzip Āæ­èÿÜõÕāÜäĀÂäâÉóÂÚòĈÚÿÜõÕĀà­âÿîÂëóä 
PDF ÉñÜäóÂÐÉîáóßÂóäØČóÈóÚ ÕòÈÚöĈ 
 

http://www.becyhome.de/download/BeCyPDFMetaEdit-2.37.0-en.zip
http://www.becyhome.de/download/BeCyPDFMetaEdit-2.37.0-en.zip


āÜäĀÂäâ XnView 



Åèóâëóâóä×ÃîÈ XnView 
ÁÂóäØČóÈóÚ ăÕ­âóÂÂè¬ó 400 àîä°ĀâÖ ÿË¬Ú GIF, TIF, JPG 

ÁÉîáóßĀëÕÈÝæÃîÈ XnView âöæòÂêÔñĂÂæ­ÿÅöãÈÉîáóßÂóäØČóÈóÚÃîÈ 
Windows Explorer 

ÁāÜäĀÂäâĂË­ÈóÚăÕ­È¬óãÕ­èãÿâÚúßøĈÚÑóÚ 

ÁXnView ëóâóä×ĀëÕÈáóßĂÚæòÂêÔñ Slide Shows ĀæñëÚòÛëÚùÚÂóäëä­óÈ 
Photograph album ÖæîÕ Contact Sheets  

ÁëÚòÛëÚùÚÂóäëä­óÈ Gallery Web 
 

 



Åèóâëóâóä×ÃîÈ XnView (Ö¬î) 

ÁëÚòÛëÚùÚÅČóëòćÈÜäòÛĀÖ¬ÈáóßìæóÂìæóã ÿË¬Ú sharpness, glass effect, 
Color exchange  

ÁëÚòÛëÚùÚÂóäĀÜæÈàîä°ĀâÖáóßăÕ­ìæóÂìæóã ĀæñëÚòÛëÚùÚÂóä
ØČóÈóÚĀÛÛ Batch Ë¬èãĂÚÂóäĀÜæÈáóßÜäõâóÔâóÂą 

ÁëÚòÛëÚùÚÂóäØČóÈóÚÂòÛ Image Metadata ØòĈÈ XMP, EXIF Āæñ IPTC 
Ë¬èãĂÚÂóäÅ­ÚÅøÚáóß 

ÁëÚòÛëÚùÚÂóäëä­óÈáóßĂÚäúÜĀÛÛ Panorama 



Metadata ÃîÈáóßäñÛÛÕõÉõØòæ 

  EXIF Metadata (Exchangeable Image File Format) ÅøîÃ­îâúæÖ¬óÈ ą 
ÿÂöćãèÂòÛáóßÌ÷ćÈÿÜĆÚâóÖäÑóÚìÚ÷ćÈØöćÂæ­îÈ×¬óãáóßäñÛÛÕõÉõØòæ (Digital 
Camera) ÉñÖ­îÈÂČóìÚÕăè­ĂÚàòÈÂ°ËòÚÂóä×¬óãáóß ĀæñÛòÚØ÷ÂÅ¬óÿìæ¬óÚöĈ
ÝÚèÂäèâÂòÛäúÜáóß Ã­îâúæØöćÛòÚØ÷ÂăÕ­ĀÂ¬ äù¬ÚÃîÈÂæ­îÈ, ãöćì­î, Åèóâăè
ĀëÈ, ÅèóâÿäĆèÌòÕÿÖîä° ÿÜĆÚÖ­Ú Ã­îâúæÚöĈÚõãâÚČóâóĂË­ÿÜĆÚ Ã­îâúæÂČóÂòÛáóß 
ìäøîîÙõÛóãáóß 
 



Öòèîã¬óÈ EXIF Metadata  



Metadata ÃîÈáóßäñÛÛÕõÉõØòæ (Ö¬î) 

  IPTC Metadata (International Press Telecommunications Council 
Metadata) ÿÜĆÚäóãæñÿîöãÕÂČóÂòÛáóßÜäñÿáØìÚ÷ćÈ Ì÷ćÈÿÉ­óÃîÈáóß 
ëóâóä×Ü­îÚ/ĀÂ­ăÃÃ­îâúæăÕ­ÿîÈ ÿË¬Ú èòÚØöćëä­óÈáóß èòÚØöćÜäòÛ 

  ĀÂ­ăÃáóß ÿÉ­óÃîÈáóß æõÃëõØÙõċÃîÈáóß  ÜäñāãËÚ°ÃîÈ IPTC 
ÚîÂÉóÂÚČóâóĂË­ÿÜĆÚÃ­îâúæÂČóÂòÛáóß ãòÈëóâóä×ĂË­ÿÜĆÚÃ­îâúæÿßøćîÂóä
ëøÛÅ­Úáóß ÿË¬Ú ëøÛÅ­ÚáóßÕ­èãËøćîÿÉ­óÃîÈ ìäøîÝú­×¬óãáóß, Åöã°ÿèõä°Õ 
(Keyword) ÂČóÂòÛáóß ÿÜĆÚÖ­Ú 
 



Öòèîã¬óÈ IPTC Metadata  



 


